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Ph.D. Application Correction Window — Applicant User Guide

The Correction Window has been opened to allow applicants to update their Profile Details,
Programme Selection, Academic Details, and Uploaded Documents for their Ph.D. application.

Applicants are advised to carefully follow the steps given below to update their application
successfully.

Section 1: Updating Profile Details
1. Login to the Application Portal using your registered credentials.
2. After login, you will be redirected to the Dashboard.
3. On the top menu bar, click on Open Profile.
4. A new screen will appear showing the Complete Profile button.
5. Click on Complete Profile to open your profile form.
6. Scroll to the bottom of the page and click on Update Details.
7. Your application form will open in edit mode.
8. Update the required details carefully.
9. Click on Save Details after making changes.
10. Then click on Proceed to Next to move to the next section.

11. Continue updating details on each page and click Proceed to Next until all profile sections
are completed.

12. At the final stage, if a Payment Option appears, click on the payment button to continue.

Note:
Payment status will be updated automatically. Applicants are not required to make any payment
again.

Section 2: Updating Programme & Academic Details
1. Login to the portal and go to the Dashboard.

2. Scroll down to the Programme Applications section.



3. Against the applied programme, the following options will be visible:
o Update Programme Selection
o Update Academic Details
o Update Upload
1. Update Programme Selection
Applicants can update:
e Weightage
e Programme Mode
e RET Exempted Category
e Other programme-related details
2. Update Academic Details
e Click on Update Academic Details.
e Modify your academic information as required.
e Save and proceed after updating.
3. Update Upload
e Click on Update Upload.
e Upload or replace required documents.

e Ensure documents are correct and clearly visible.

Important Instructions
e Carefully verify all updated information before submission.
e No additional payment is required during correction.
e Ensure all sections are updated before exiting the portal.

e Changes made during the correction window will be considered final.
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