
Applicant Instruction Guide: Updating Profile and Academic Details 

Step 1: Open Profile 
Click on the 'Open Profile' link from the dashboard. 

 

Step 2: Access Complete Profile 

A new screen will appear. Click on the 'Complete Profile' button. 

 

Step 3: Preview Profile 

A profile preview page will open. Scroll to the bottom and click on the 'Update Details' 
button. 



 

Step 4: Update Panel 

A panel will open where you can update your details as required. 

 

Step 5: Save Updated Information 

After making changes, click on the 'Save Details' button. 



 

Step 6: Confirm and Pay 

You will be redirected to a preview screen. Scroll down and click on the 'Confirm Details 
and Pay Registration Fee' button. 

 

Step 7: Make Payment 

On the next screen, click on 'Click Here to Make Payment'. 



 

Step 8: Verify on Dashboard 

After that my transaction page will come, then click on dashboad, print your form, check, 
details are updated.

 

 

Updating Academic Details 

Go to the Dashboard. Scroll down to the Program List section. Click on the 'Update Academic 
Details' button and make the necessary changes. 



 

Updating Academic Documents 

Click on the 'Update Uploads' button on the dashboard. Re-upload or replace the required 
academic documents. 


